
[image: ]



Job advert template	
Instructions for use
This template is designed to help you write and format job adverts for the charity’s job site consistently and efficiently.
Using the job description for the role you want to advertise, populate this template and then use it to upload the advert to Hireserve, the key provided below will help you see where you need to fill information in, and use the formatting options.
If you require any assistance formatting, please contact digitalcontentteam@stepchange.org.
Colour key:
Black text: Standard text, do not change
Red text: Insert job-specific content 

Template
<Job Title> 
We are looking to recruit a <job title> in <an exciting role/a leadership role/an executive role/an analytical role/a creative role/a dynamic role> based at our <location> office. With this role you would become part of the UK’s largest provider of genuinely free independent debt advice and managed solutions
Our vision 
Every year we help 620,000 people to resolve their debt problems and rebuild their lives. In our 26-year history we’ve helped millions of people on their journey to becoming debt free. 
We value our colleagues 
We don’t just care for our clients and those people who contact us for help. We also value our colleagues, and this role comes with a generous benefit package including: 
· 24 days annual leave (this increases by one day per year up to a maximum of 29), plus bank holidays
· The ability to buy and sell annual leave
· Travel season ticket loans
· Cycle-to-work scheme
· Group personal pension scheme
· Westfield Health cash plan
· Employee assistance programme
· Financial planning
· Long service awards
What you will be doing 
Right now, we’re working to deliver an ambitious strategy which will see us helping more people, responding to changing client needs, and working closely with our partners to reduce the harm of problem debt. 
This is a crucial role in determining the success of our growth plans. Within this role you would <lead/work with> the charity’s <team name> reporting to our <manager’s job title>. 
Key accountabilities 
· Bullet point top 6
Experience and knowledge 
· Bullet point top 6
Skills and abilities 
· Bullet point top 6
[bookmark: _GoBack]Pre-employment checks required
· Does the role require a CIFAS or DBS check?
· Is the role a Senior Managers and Certification Regime (SM&CR) role?
OPTIONAL 
<As part of this role you’ll be required to: xxxxxxxxxxx – please bullet point key elements from the job description >
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